The Molecular & Cellular Biology Club: LIGASE

Executive Board Application

Due: Saturday, May 4th, 2013
LIGASE is looking for Biology students interested in joining the executive board for the 2013-2014 school year.  We will be accepting applications to ligaseuiuc@gmail.com through Saturday, May 4th, 2013.  Decisions will be made the following week on the new executive board.  Please see the end of the application for a list of the available positions and each of their descriptions.  We hope you apply!

CONTACT INFORMATION
Name: 
E-mail: 
Major:
Year: 
POSITIONS APPLYING FOR

Please list the top three positions in order of importance that you are applying for:

QUALIFICATIONS

Please explain for each of the three positions you indicated above why you would be a good fit in each of these positions:

NEW IDEAS

Please indicate if you have any ideas for improving LIGASE and/or Biology at the University of Illinois:
Executive Board Position Summary
President –Oversees all club activities and is responsible for working with MCB faculty in order to make sure all club activities go accordingly. Is also responsible for club registration, Quad Day, Activity Day, and keeping in good standing with RSO and the MCB department. (Should have had a previous Executive Board appointment)

Treasurer- requires that you collect receipts from club members and submit the proper paperwork to the University for reimbursements.  The treasurer also works with the president to fill out the SORF request. The treasurer must attend a workshop in the beginning of the year which explains how to fill these forms out.

Vice President- Assist’s president in planning meetings and events. Also organizes philanthropy events with the outreach chair, and assists with other programs in the club.

Secretary- In charge of most announcements and organization of club materials. Sends messages and advertisements through the Listserv, to RoadMAP, and the MCB department.  Also is responsible for minutes of meetings, and the club registry.

Meetings and Workshops Coordinator- Primary duties include brainstorming ideas for LIGASE meetings, deciding when the meetings should be, and finding and inviting speakers for the meetings.

Group Tutor Coordinator – In charge of recruiting and scheduling group tutors for all MCB core courses. Also makes sure tutors and course coordinators are meeting with one another through-out the semester in order to keep tutors updated on material’s in class.

One-on-One Tutoring – In charge of organizing tutor program, including pairing off tutors and individual students seeking one-on-one tutoring.

Outreach- Sets up philanthropy and volunteering events, as well as sets up

Advertising- Works directly with the Secretary in order to get advertisements out about meetings, open house, and other events.

WEBmaster- In charge of maintaining and updating the website. Webmaster should have some familiarity with computers and WebDesign. (updates are made about once a month)

Fundraising- In charge of organizing fundraisers for the club.

Social Chair- In charge of organizing social events for LIGASE members to promote friendship

